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Creating your news article

Thank you for thinking of submitting an article to the Post Newspapers. We aim to create an

interesting read for the local community, to inform, inspire and connect.

This guide is to help contributors produce their article. We will edit all articles as necessary.
If you need some help to write your article, please contact us on news@postnewspapers.org

What to write about

We want positive news stories from the local area that inform, inspire and connect. Our readers will be the general

public in your community who might not necessarily know who you are and what you do.

Here are some questions to think about when writing your article:

e  Who - who was involved? Is there anyone you want to say thank you to? Do you want other people
in the community to get involved? Is there anyone who can provide a quote for your story?

e  What - what happened? What problem were you trying to solve? What will happen next? What do
you want people to do now?

e Where - where did it happen? Remember, we're looking for positive news from your community.

e  Why - why did it happen? Why is it important for the local community to hear about your story?

e When - when did it happen?

e How - how did it happen? How did you overcome any challenges? How can people find out more?

Top Tips:

v/ Make sure you have all the facts — and that you’ve checked the facts!

v If you want people to do something and take action after reading your article, be clear on what you want them
to do and how they can be involved.

v Not every article needs to be 250 words, you might just want to submit a brief update.

v/ Be real with your story; if you faced challenges, talk about them and how you overcame them — or you might still
have an issue and require some help! VWe want to publish stories that are positive but also real and reflect our
every day challenges.

v’ Include contact details, ideally a phone number! Readers may want to know more, or join your group or activity

so include a way to get in touch with you, if appropriate.
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e Keep sentences and paragraphs short to allow for easier reading.
e Don’t use words that are too technical and avoid using acronyms.
e Don’t assume the readers will know what you're talking about — a good way to check if your article makes sense

is to read it as if you are an alien who has just landed in your community! Would an alien quickly grasp what you
are talking about?

® Ask others to proof-read to check for spelling and grammatical errors — don’t always rely on spell-check. We will
do this too, but we appreciate your help.

Enjoy the process of writing your article and seeing it in print!
You are helping to create a bigger and better community in

your area!



